Bates Technical College

ADMINISTRATIVE MEDICAL ASSISTANT AAS (99-100 CREDITS) 2024-25 Catalog Addendum

Elective change below
CIP Code

51.0716

Plan Code: MASAMAPT

* 6 quarter AAS
¢ Maximum class size: 20

¢ Student to teacher ratio: 10:1

Enroliment point: Fall, Spring

This is a hybrid course with some classes being offered fully online, with over half the classes being in-person.

« Students will have access to a computer and dual monitors.

General Education Requirements

5 credits from the Communications Distribution

Note: See a Career Advisor prior to choosing courses that meet general education requirements.

Required Courses:

Quarter 1
AMA 110 Computer Basics 1
AMA 111 Introduction to Word Processing 3
AMA112 Fundamentals of Medical Terminology 4
AMA 113 Healthcare Communications 5
GENED 5
Quarter 2
AMA 114 Introduction to the Health Care Profession 5
AMA115 Digital Medical Editing 3
AMA 116 Medical Office Procedures 3
Beginning Medical Terminology 4
GENED 5
Quarter 3
AMA 118 Administrative Medical Concepts 4
AMA 119 Advanced Medical Office Procedures 3
AMA 120 Introduction to Spreadsheets 3
AMA 121 Intermediate Medical Terminology 4
GENED 5
Quarter 4

Intermediate Administrative Medical Concepts 4




Electronic Health Records

AMA 124 First Aid/CPR

Practice Management System Applications

Medical Insurance and Reimbursement

Advanced Medical Terminology - Pathophysiology

Advanced Administrative Medical Concepts

Medical Coding Applications

HIV/BBP Prevention Education

AMA 135 Practical Applications

Quarter 6

Medical Office Supervision and Management

AMA 131 Interview Techniques

AMA 134 Healthcare Credentialing

And choose

AMADR2 PNURS 292 Phlebotomy

OR these two courses for 3 credits:

Work-based Learning Experience

AMA 297 Work-based Learning Seminar

1-3





