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In an effort to provide expediency and efficiency, the C&A committee has created a process map with 2020-21 submission due dates and turn-around times to our Curriculum and Assessment process for new and changing curriculum submissions.
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Curriculum Change Process Map

Faculty member, dean, and advisory board collaborate to
determine need for course creation o revisions.

Dean requests C&A chair to add faculty member to
the C&A Canvas course (‘student’level).
Faculty member ils out required documents
(found in Canvas course) with support from dean.

Faculty member submits required documents to VPl in Canvas.
(assignment 1). Submission “grade” turn around time: Three
business days.

Curriculum Revision Sheet

Program of Study

Class Planning Form (1 for each course)
Appropriate MCOs (1 for each course)

Once the VPI has given this assignment a "complete” you can
move on to step 2 and submit the files to the ESS.

-

Upload files marked complete by the VP! into assignment 2 for
£S5 approval. Submission “grade” turn around time: Five business
days.

Curriculum Revision Sheet
Program of Study

Appropriate MCOs (1 for each course)
Class Planning Form

‘When ESS has given this assignment a “complete,” move to
assignment 3 to submit files deemed complete by the ESS to the
caa.

Upload files marked complete by the ESS into assignment 3 for
the C&A Chair, committee members, and registrar to review.
Submission ‘grade” turn around time: Ten business days.

Curriculum Revision Sheet
Program of Study

Class Planning Form (1 for each course)
MCOs (1 for each course)

Once the C&A has given this assignment a "complete,” faculty
signed copies of final documents are sent to the faculty's dean for
signature.

All documents are signed by submitting faculty member and dean

Signed documents are returned to the C&A Committee and recorded
as completed in the next C&A meeting. C&A Committee will send
‘documents to the ESS. ESS willsign final approval and send documents
10 the C&A Coordinator who will send them to the required outside
government and accrediting agencies. Timeline for approval by outside
entites depends on percent of change.





