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BATES TECHNICAL COLLEGE
AND
INTERNATIONAL UNION OF OPERATING ENGINEERS
LOCAL NO. 286 - CAMPUS PUBLIC SAFETY OFFICERS

MEMORANDUM OF AGREEMENT

The following articles of this CBA are hereby agreed to by the negotiating team representing
the Board of Trustees of Bates Technical College District No. 28 and the International Union of
Operating Engineers, Local No. 286 (Campus Public Safety Officers) to be presented to the
parties to this Agreement for a ratification vote.

Negotiators fj chnical College
son, HR Director Al Griswold, Exec VP of Instruction/CAQO
f I i ft y
Holly Woodmansee, VP of Admin Services Kimberly P eger Director of Admissions,

Recruitment & Marketing

Negotiators for the International Union of Operating Engineers, Local No. 286 (Campus Public
Safety Officers)

Margie Englund, Union Rep IUOE, Local 286 on, Public Safety Officer

Pavel Siumbeli, Public Safety Officer



PREAMBLE

The following articles of this Agreement constitute an agreement by and between the Board
of Trustees of Bates Technical College District 28, hereinafter called the Employer, and its
lawfully delegated representatives, and the International Union of Operating Engineers, Local
286 (Campus Public Safety Campus Public Safety Officers), hereinafter called the “Union.”

The parties hereto agree as follows:

SECTION 1.
1.1

1.2
1.3
1.4
1.5
1.6
1.7
1.8

SECTION 2.

2.1.

2.2.

SECTION 3.
3.1
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ARTICLE I
DEFINITIONS AND RECOGNITION

DEFINITIONS
Employer: Board of Trustees of Bates Technical College, or its delegated
Representatives

College: Bates Technical College District No. 28

Employee: Any employee of the College covered by this Agreement

President: President of Bates Technical College

SA: Senior exempt administrator or designee

Union: I.U.O.E., Local 286

Sergeant: Lead Public safety officer of Campus Public Safety
Shift: Hours assigned in a given work day

RECOGNITION AND UNIT DESIGNATION

Recognition: The Employer recognizes the Union as the exclusive bargaining agent
in all matters of wages, hours, and working conditions of employment for all
employees in the bargaining unit.

Bargaining Unit: The bargaining unit to which this Agreement is applicable is
composed of the Sergeant and all Campus Public Safety (CPS) Officers in the College.

ARTICLE Il
RIGHTS OF THE EMPLOYER

RIGHTS OF THE EMPLOYER

The management of the College and the direction of the work force assignment
and job responsibility are vested exclusively with the employer subject to the terms
of this agreement. All matters not specifically and expressly covered by the
language of this agreement may be administered for its duration by the employer
in accordance with such policies and procedures as it from time to time may
determine.



SECTION 4.

ARTICLE llI
GENERAL CONTRACT PROVISIONS

GRIEVANCE PROCEDURE

If an employee considers that this Agreement has been violated, the employee shall use the
following procedure to resolve the grievance.

4.1

4.2

421

4.3

43.1

4.3.2

4.4

Informal Step: The grievant shall meet with the supervisor within twenty (20)
regular working days following the date of the last occurrence to discuss the
grievance.

Step 1: In the event the grievance is not satisfactorily resolved in the Informal
Step, the grievant and the Union representative shall, within ten (10) regular
working days following the date of failure to resolve it in the Informal Step,
present the grievance in writing to the SA of Campus Public Safety with a copy to
the SA of Human Resources.

Within ten (10) regular working days following receipt of the grievance, the
supervisor shall submit a written answer to the Union with a copy to the
grievant.

Step Il: In the event the grievance is not satisfactorily resolved in Step I, the
grievant and the Union representative shall within ten (10) regular working days
following the date of failure to resolve in Step |, present the grievance in writing to
the President or designee, with a copy to the SA of Human Resources.

Within ten (10) regular working days following receipt of the grievance, the SA
of Human Resources or designee, shall arrange a meeting(s) between both parties
in an attempt to resolve the grievance. The College will respond, in writing,
within five (5) regular working days of the date of the meeting.

Step IlI: In the event the two parties cannot arrive at a satisfactory resolution to
the grievance at Step Il, the parties may mutually agree to submit the grievance
to mediation. Either party must notify the other, in writing, within five (5) working
days following the date of the Step Il written response, of their desire for
mediation. The respondent shall respond whether or not they agree to mediation
no later than two (2) working days prior to the Union's deadline for submission to
arbitration; or within five (5) working days of receipt of the written notification,
whichever is sooner.

If the parties agree to mediation, then within five (5) working days of
agreement the parties shall jointly submit a request for mediation to the Public
Employment Relations Commission unless other arrangements are agreed to by
the parties.

4.4.1 Time lines contained in Section 4.5 for submission to arbitration shall be held in
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abeyance until termination of the mediation process. If no settlement is reached
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4.5

in mediation, the Union may proceed with its request for binding arbitration as
outlined in Section 4.5.

Step IV: In the event the two parties cannot arrive at a satisfactory resolution
to the grievance, the Union may request binding arbitration on any grievance
related to violation of this Agreement. If the Union determines to seek binding
arbitration, it shall, within ten (10) regular working days following the date of the
Step Il written response, or following the date that mediation terminates, submit
a request for a list of at least seven (7) arbitrators from the Federal Mediation and
Conciliation Service unless other arrangements are agreed to between the College
and the Union. The parties will determine the arbitrator from this list by
alternately striking a name from the list. The arbitrator's decision will be in writing
and will set forth the finding of fact, reasoning and conclusions. The arbitrator will
be without power or authority to make any decision which is outside this
Agreement.

4.5.1 The decision of the arbitrator will be submitted to the College and the Union and

4.6

SECTION 5.

5.1

5.2

53

54

5.5
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will be final and binding upon the parties. The costs of the arbitration will be borne
equally by the College and the Union. All other expenses shall be borne by the party
incurring them and neither party shall be responsible for expenses of witnesses
called by the other.

The time limits specified within this grievance procedure may be extended by
mutual written agreement of the College and the Union.

NEGOTIATIONS PROCEDURES

This Agreement will be open for negotiations no earlier than ninety (90) days and
no later than sixty (60) days prior to the termination date of this Agreement,
except as otherwise provided herein.

The parties agree that it is advantageous to use the collaborative, interest-
based bargaining process in reaching a mutually beneficial agreement. The parties
further agree that subjects for bargaining will be shared at the first negotiations
meeting. Neither party will attempt to introduce additional topics after that date,
unless mutually agreed upon.

Negotiations shall be conducted at mutually agreeable times.

Every effort will be made to complete negotiations by June 30, except when
extended by mutual consent of the parties.

The College will present a summary of all tentative agreements ratified by the
Union at the next regularly scheduled Board of Trustees meeting, subject to the
Board’s requirements for timely distribution of written materials for consideration
at meetings.



SECTION 6.

6.1

6.2

6.3

SECTION 7.

71

SECTION 8.

8.1
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UNION SECURITY

The employer recognizes that employees should become members of the
Union and it is agreed that all present members of the Union will remain in good
standing and that all future employees shall become members of the Union not
later than thirty-one (31) days after employment.

The College is authorized to deduct the required amount from each paycheck not
later than thirty-one (31) days after employment. The amount of the Union dues
or representation fee will be determined by the Union and communicated to the
Finance Office in writing. The representation fee shall be an amount less than the
regular dues for the Union membership, in that non-members shall be neither
required nor allowed to make a political deduction. The representation fee shall
be regarded as fair compensation and reimbursement to the Union for fulfilling its
legal obligation to represent all members of the bargaining unit.

In the event that the representation fee is regarded by an employee as a
violation of their rights to non-association, such bona fide objections will be
resolved according to the provisions of RCW 41.56.122.

Upon receiving notice of failure to comply with the above provisions the Union and
the College shall meet to review and decide on actions to be taken in regards to
continued employment with the College.

PICKET CLAUSE

It is agreed that a Campus Public Safety Officer may refuse to cross a
picket line established at the College premises if such picket line is sanctioned
by the Pierce County Central Labor Council unless crossing said picket line is
necessary to maintain proper security of the College's property.

ARTICLE IV
LABOR-MANAGEMENT

Labor-Management Committee

Purpose

A Labor-Management Committee (LMC) may be established. The purpose of the
committee is to provide continuing communication between the parties and to
promote constructive labor management relations. It is mutually recognized that
both parties come to the table as equals and each party is representing their
constituencies. The LMC will meet, discuss and exchange information of a group
nature and general interest to both parties. The employee representatives shall be
selected by the Union. The principles of Interest Based Problem Solving will be used
to the fullest extent possible during committee meetings. Procedures and ground
rules will be mutually agreed upon by the LMC.

The College shall allow thirty (30) minutes each quarter for the union and PSO
Campus Public Safety Officers to prepare for the quarterly Labor/Management
Committee meeting.



8.2

SECTION 9.
9.1

9.2

9.3

9.4

9.5

9.6
9.6.1
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Scope of Authority

The LMC shall have no authority to conduct any negotiations, bargain collectively
or modify any provision of this Agreement. Nothing in this Article or any LMC
activity shall be subject to the grievance procedure.

ARTICLE V
WAGES, HOURS AND BENEFITS
WAGES
The agreed upon wages are appended, and by this reference fully incorporated
into Appendix A.

Employees hired prior to July 1, 2014 who are on Schedule 1 of Appendix A may
elect to permanently move to Schedule 2 by notifying the College in writing.
Notification must be made by January 1 and will be effective the following July
1.

Employees on Schedule 1 of Appendix A will be advanced one experience step
on the salary schedule for each year worked (minimum of 115 or more days worked
within that year) and/or paid days of leave performed between July 1 and the
following June 30 annually.

Professional development increments and stipends associated with each schedule
in Appendix A can be earned for each fifty (50) hours of approved professional
development activities completed in accordance with Section 13.15 of this
agreement.

Years of service annual salary step increase from the salary schedule in Appendix
A shall be earned on each individual employee anniversary date. Professional
development increments and stipends earned shall be effective on July 1 of the
following year unless the State specifically prohibits such payment or freezes
wages.

Hours of Work

The work week shall be Monday through Sunday. Hours worked beyond forty (40)
per week shall be compensated at time-and-one-half the regular rate of pay. Full
time employees may be assigned a shift of eight (8) hours or more per day. Hours
worked beyond the employee’s assigned daily shift during a work week of less than
forty (40) hours (i.e. a week including leave, holiday or College authorized non-work
day) shall be compensated at time and one half the regular rate of pay. Work on
the sixth consecutive day, or equivalent for non-traditional shifts, shall be paid at
time-and-one-half the regular rate and work on the seventh day, or equivalent for
non-traditional shifts, shall be paid at two (2) times the regular rate. In order to
maintain coverage for unanticipated needs of the College, Campus Public Safety
Officers may be asked to voluntarily adjust their shifts temporarily. Coverage needs
will be offered on a rotational basis.



9.6.2 When the College is closed by declaration of the President/designee for no more

9.7

9.8

9.9

9.10
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than two (2) consecutive days, employees may be placed on home assighment
unless directed otherwise. Ifthe College is closed for more than two (2) consecutive
days, after the second day employees shall use appropriate leave time or
rescheduled work hours (at regular pay) when coordinated with and approved by
the immediate supervisor.

Campus Public Safety Officers are considered essential personnel. Essential
personnel may be required during campus emergencies, including those that
dictate suspension of services and/or closure of operations. During an emergency,
Essential Personnel provide services that relate directly to the health, safety,
welfare and protect College properties.

Dismissal of classes and/or cancellation of events do not necessarily mean that the
campus operations shut down completely and essential staff may be needed
to continue to work.

Ultimately, the nature of the emergency will determine what services should
continue and who is essential to the continued operation of the campus.

If essential personnel cannot work when required, they would need to notify their
supervisor and they would need to take appropriate leave.

Employees required to return to duty after leaving the work site will receive a
minimum of three (3) hours pay for callback at time and one-half the regular hourly
rate.

If an employee is required to work on any legal paid holiday, the employee shall
receive holiday pay and premium pay at the overtime rate for all hours worked on
the holiday totaling double time and one half.

When an employee is subpoenaed to a court appearance that results from a job
related incident, the employee shall be paid for the appropriate hours in
accordance with the contract. The hours spentin court will be determined from
the time required on the subpoena request until the employee has completed
his or her testimony.

The immediate supervisor must approve overtime hours. Authorized overtime
shall be compensated at the applicable overtime rate of time and one-half in
either pay or, at the request of the employee, compensatory time, but
compensatory time may not be imposed by the College in lieu of overtime pay upon
any employee who has not requested it.

The employee may choose the type of compensation. Compensatory time must be
used prior to using vacation or personal leave. If compensatory time balance is not
used by the employee by June 30, it will be paid by the College the following
available pay period.



9.10.1 Overtime shall be offered to the most senior employee on a rotational basis,

9.11

9.12

9.13
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assignments shall continue to be offered to the most senior employee on a rotation
basis until the assignment is accepted. This continues on a rotating basis for each
following assignment. Overtime assignments with less than a two (2) hour notice,
the SA/designee will send a text to all available Campus Public Safety Officers who
must respond within fifteen (15) minutes. If more than one (1) Campus Public
Safety Officer responds, the next most senior Campus Public Safety Officer on the
rotation list will be awarded the overtime.

Wages shall increase in an amount equal to the legislative appropriation for all
employees in addition to earned increments for each year of this agreement,
unless the state or legislation specifically prohibits salary increases.

An employee regularly assigned to a swing shift will be paid an hourly premium in
the amount of seventy-five cents ($.75) per hour for all hours of the assigned swing
shift. The premium will include holidays and vacation days. The normal swing shift
hours will be between 3:00pm and 6:00am. An employee shift will be considered
a swing shift when more than five (5) hours of the assigned shift fall between the
hours previously noted. The swing shift premium does not apply to hours worked
from an assigned day shift which may overlap the swing shift hours as defined
previously. The swing shift premium is not adjusted for overtime. Swing shift
employees temporarily assigned to a day shift shall not lose the premium pay. Day
shift employees temporarily reassigned to a swing shift will receive the swing shift
premium pay. Employee initiated temporary shift swaps must be approved by the
supervisor and shall not affect either employees’ pay status. Swing shift employees
that voluntarily request a temporary reassignment to a day shift shall not retain
their swing shift premium pay. Substitutes are not eligible for the swing shift
premium. Substitutes filling in for a regular swing shift position for more than thirty
(30) consecutive calendar days will be eligible for the premium hourly rate.

Campus Public Safety Sergeant
While on call, the sergeant will receive a minimum of three (3) hours callback pay
at a minimum rate of 1.5 times the hourly rate of pay.

While on call on a weekend (12:01 a.m. Saturday through 11:59 p.m. Sunday), the
sergeant will receive callback pay at 1.5 times the hourly rate of pay for any
callback time up to a cumulative of eight (8) hours during a single weekend and
two (2) times the hourly rate of pay for hours worked in excess of eight (8) hours.

While on call on a calendar holiday, the sergeant will receive callback pay at 1.5
times the hourly rate of pay up to eight (8) hours and 2.5 times the hourly rate of

pay for hours worked in excess of eight (8) hours.

While on call on a legal holiday, the sergeant will receive callback pay at 2.5 times
the hourly rate of pay.

10



SECTION 10. HOLIDAYS

10.1

10.2

10.3

SECTION 11.

11.1

2018-2021

Employees shall be granted the following thirteen (13) paid holidays and
College-authorized non-work days which may be viewed on the College
calendar:

Labor Day

Veteran’s Day

Thanksgiving Day

Day after Thanksgiving

Christmas Eve Day

Christmas Day

New Year’s Eve Day

New Year’s Day

Martin Luther King Jr., Day

President’s Day

Friday of Spring Break

Memorial Day

Independence Day

Full-time employees will be compensated for eight (8) hours pay for each
calendar holiday. Employees will also be paid time-and-one-half for the first eight
hours of work and double time-and-one-half for all hours worked in excess of
eight hours for hours worked on the calendar holiday.

If a holiday falls on a Saturday, then Friday will be a paid day off. If a holiday
falls on a Sunday, then Monday will be a paid day off. When a two (2) day
holiday falls on a Saturday and/or a Sunday, the College will schedule days off
with pay for the holiday(s) that fall on the weekend.

VACATIONS
Any regular full-time employees hired after July 1, 2014 shall earn vacation as
follows:

Beginning with the 1st year 12 days
Beginning with the 2nd year 13 days
Beginning with the 3rd year 14 days
Beginning with the 4th year 15 days
Beginning with the 5th year 16 days
Beginning with the 6th year 17 days
Beginning with the 7th year 18 days
Beginning with the 8th year 19 days
Beginning with the 9th year 20 days
Beginning with the 10th year 21 days
Beginning with the 11th year 22 days
Beginning with the 12th year 24 days

Any regular full-time employees who were employed prior to July 1, 2014
shall have 22 days of paid vacation and in the 12th year of employment shall
earn 24 days of vacation.

11
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11.3

11.4

11.5

11.6

11.7

11.8

SECTION 12.
12.1

SECTION 13.
131
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A prorated vacation will be allowed to full-time employees with less than
twelve (12) months service.

Prorated vacations will be allowed for all employees who resign.

Days worked and days paid for by reasons of sick leave benefits shall be counted
in computing prorated vacations.

The earning period for vacation shall start on the first day of July and end on the
last day of June

Employees will be given preference by overall seniority in selecting their
vacation so long as the request is received in writing thirty (30) calendar days prior
to the start of vacation. Prior approved leave shall not be subject to this clause.

Vacations may be split at the discretion of the employee as long as the request
is consistent with all stipulations as stated in this section.

Full-time employees of the College are allowed to defer up to ten (10) days of
vacation per fiscal year to a maximum of thirty (30) days.

Full-time employees may take up to thirty (30) consecutive vacation days
when approved by the SA.

HEALTH INSURANCE BENEFITS

Health insurance benefits shall be offered to the employees through the
Public Employees Benefits Board (PEBB) and other state designated agencies.
Procedures, guidelines and eligibility criteria are available through Human
Resources.

ARTICLE VI
GENERAL CONDITIONS

PROGRAM PROCEDURES

The College shall determine the appropriate uniform(s) and equipment. All
required uniforms and equipment shall initially be provided and issued by the
College. Afterthe initial issuance, care, maintenance, and replacement of uniforms
and equipment outlined in Appendix C is the responsibility of the public safety
officer through the receipt of two semi-annual payments of $600 paid on the
second payday in July and January. The Campus Public Safety Officers will submit
receipts for actual expenditures to the Finance Office by June 15 each year. The
annual stipend will not be increased or reduced based upon actual expenditures.
New employees shall receive their first stipend on the first regular stipend payment
date after the end of the probation period. Initial issuance of uniforms and
accessories purchased by the employee outlined in Appendix B shall remain the
property of the employee.

12



13.1.2 Body armor shall be provided by the College, in accordance with Appendix C.

13.2

13.3
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Campus Public Safety Officers authorized to carry a weapon shall qualify with
their authorized weapon as directed by the supervisor. The College will pay
for appropriate costs of qualification and ammunition. Current copies of weapons
gualification documents shall be provided to the supervisor, and shall be filed in
the employee’s personnel file.

Drug and Alcohol Testing Process

Employees shall not consume any alcoholic beverages or marijuana for a period
of at least ten (10) hours before duty or while on call. Drinking on the job or
evidence of intoxication while working will be deemed grounds for progressive
discipline up to and including termination upon conclusion of investigation. The
College will abide by all state standards of “under the influence” for the purposes
of this article. All other conditions of substance use will be the under the direction
of College policy.

If the College determines that it has reasonable suspicion that an employee may be
under the influence of drugs or alcohol in violation of the College’s policies, the
College may direct that employee to immediately accompany an SA to an
appropriate facility for testing. If the employee at issue is a public safety officer,
the SA will accompany and transport the employee to the appropriate facility for
testing.

Reasonable suspicion includes, but is not limited to, 1) objective evidence that the
employee’s actions, conduct or appearance is indicative of being under the
influence of drugs and/or alcohol or 2) the employee is in possession of drugs
and/or alcohol or drug paraphernalia while on duty or on College property. If the
basis of reasonable suspicion is that he employee’s actions, conduct, or appearance
is indicative of the employee being under the influence of drugs and/or alcohol, the
employee’s actions, conduct or appearance must be observed by two (2) College
personnel before any testing action is taken.

The union representative will be given a courtesy call that the College will be
requiring a drug or alcohol test of an employee. If an employee wishes to have a
union representative present at the testing facility or during transport to the testing
facility, it is incumbent on the employee to secure the presence of the union
representative present. However, seeking the presence of the union representative
shall in no way delay the testing process once the directive to be tested has been
given.

All testing will be performed by a certified laboratory determined by the College.
Testing will be performed by trained technicians.

The employee will be compensated at his/her appropriate hourly rate for the time
devoted to the travel to and from the testing facility and the test procedure.
13
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Following the test and prior to any disciplinary or other administrative action being
taken, the employee will be advised in writing of the nature of the allegations.

All positive tests will be subjected to a second confirmation test to ensure the
validity of the initial test results.

The results of the drug and/or alcohol testing will be weighed by the College in
determining if any employee misconduct has occurred, and if so, the appropriate
discipline. An employee who refuses to consent immediately upon request to a test
for the presence of drugs and/or alcohol or to otherwise fully cooperate in the test
or an investigation for such, will be considered insubordinate and subject to such
discipline as may be appropriate under the circumstances, which may include
suspension without pay with the intent to discharge following the investigation. All
due process required by the collective bargaining agreement and general legal
principles will also be applied.

An employee shall notify the SA of Human Resources within five days of: 1) any
conviction of any criminal drug related conviction; and/or 2) if that employee
operates any vehicles or motorized equipment in the performance of their duties,
any drug or alcohol related criminal conviction or any suspension or revocation of
the employee’s driver’s license for a drug or alcohol related offense.

Each fiscal year, the College shall establish shift assignments, not including
location, to be effective prior to the start of fall quarter. During the course of the
year, the College may make other or additional shift assignment changes to
the hours and locations of established and/or assigned shifts. When employees
are assigned to training, retreats and conferences, etc. which encompasses the
majority of the employee’s shift, those nontraditional assignments shall be
counted as the employee’s full daily shift.

The College shall notify the union and Campus Public Safety Officers fourteen (14)
calendar or ten (10) working days prior to the effective date of shift changes unless
unanticipated operational circumstances preclude such notification. In any case, shift
changes shall not be arbitrary and capricious.

Notification of shift bid will include the date and time that the bid will take place,
which will be at least fourteen (14) calendar days from notification.
Employees must be present to secure their shift or leave a proxy with their
supervisor.

The employees shall maintain a neat and clean appearance at all times while on
duty.

New employees shall be provided a training program as determined by the SA
within their probationary period (six (6) months). Campus Public Safety Officers

assigned to assist in the training will be paid an additional stipend of $25 per day

14
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13.9

13.10

13.11

13.12

13.13

13.14
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for each day assigned to a new employee. Campus Public Safety Officers will
provide the SA a written summary of the activity prior to receiving payment.

The first criteria considered in assigning an public safety officer to an open shift
shall be seniority, except when such assignment would impede a new
employee’s training during the employee’s first year. In the event the most
senior public safety officer is not to be selected, the College shall provide written
notification to the union and the employee, outlining the reasons, which shall not
be arbitrary and capricious.

Within the probationary period a new employee’s shift shall be assigned as
outlined in the SOP.

The College may hire additional temporary staff or utilize a security services firm
to substitute for and supplement the work of Campus Public Safety Officers.
Additional staff or services would be utilized to provide coverage for campus
safety Campus Public Safety Officers absent due to vacation, illness or injury,
training, other extended leaves (e.g. bereavement, jury duty), or to provide
additional coverage due to emergency or other immediate College need.

The College will not supplant employees with temporary employees or
subcontractors. The College may use 1,000 hours of contracted security services
in a twelve (12) month period. Hours used during recruitment of open positions
or substituting for an employee due to reasons in the preceding paragraph will
not count against the 1,000-hour limitation. Campus Public Safety Officers shall be
provided a minimum of ten (10) non-working hours between shift assignments
unless mutually agreed upon by the employee and supervisor.

Regular or other earnings (overtime and vacation) and total earnings will be
available to employees.

It is agreed that security work will be performed only by the Campus Public
Safety Officers unless other measures must be taken in case of emergency.

All employees are allowed a meal period inclusive of the assigned work hours. The
meal period shall be at least thirty (30) minutes, and commence no less than two
(2) hours nor more than five (5) hours from the beginning of the shift. In the
event an public safety officer is off site during the meal period the public safety
officer must immediately respond to all calls.

When two or more employees are assigned to the same or overlapping shifts, their
lunch period may be staggered in order to provide continuity of services. All
employees are entitled to a rest period of fifteen (15) minutes, on the
employer’s time, for each four (4) hours of work.

Campus Public Safety Officers will perform security functions under the
direction of the SA.
15



13.15

Professional Development

13.15.1 The College and the Union agree to participate in the Western Washington

Stationary Engineers Training Trust to provide professional development
opportunities. The College will contribute the amount outlined in the Trust
Agreement, see Appendix D.

13.15.2 Completion of professional development, training courses and activities to

maintain current knowledge of job related functions and procedures is
considered an essential part of Campus Public Safety Officers’ responsibilities.
With supervisory approval and availability of coverage, Campus Public Safety
Officers will be allowed release time to complete such courses and/or
activities.

13.15.3 Upon completion of probationary period, new employees completing hours

in College approved professional development and training activities will
apply towards professional development stipends per Schedule 2 of
Appendix A, if supported with appropriate documentation. The College will
maintain employee training records.

13.15.4 The College may require all Campus Public Safety Officers to attend

mandatory training/meetings. The College will make reasonable provisions
to allow Campus Public Safety Officers to attend such required training, including
timely notice, access during paid time, and release time if needed. The College
will determine any mandatory training and will pay for training and time spent
in such efforts. Any changes to required training will be discussed through the
Labor Management process.

13.15.5 The College may pay costs associated with approved, non-required, training

SECTION 14.
141

2018-2021

such as, but not limited to, registration, tuition or training fees, travel
reimbursement, and related materials as approved by the supervisor and
subject to the availability of funds.

PERSONNEL PROCEDURES

Position Openings

Notification of any newly created position or any existing position will be posted
both internally and externally at the appropriate recruiting sources and on the College
website for a period of at least seven (7) days, during which time employees
interested in the position may apply. Internal candidates will be screened and
interviewed first. If there are no qualified internal candidates, external candidates
will be considered.

Every attempt will be made to include a Campus Public Safety Officer bargaining
unit member on the screening committee for Campus Public Safety Officer
openings.

All positions shall be advertised not later than thirty (30) days from date of
vacancy unless other arrangements have been made in advance with the Union.
16



14.2 Selection

The College shall retain the sole right to the selection of new employees.

14.3 New Employee Procedures

1431

14.3.2

1433

14.3.4

14.3.5

14.3.6

14.3.7

14.3.8

14.3.9

The College will notify the union of the names, addresses and telephone
numbers of employees hired into regular positions.

A new employee shall serve a six (6) month probationary period.

Continued employment is conditional upon the successful completion of a
psychological evaluation, see Appendix E.

During the new employee probationary period, monthly conferences will be
conducted with the employees to review work performance. Any
deficiencies in work performance and corrective action plan will be
provided to the employee in writing. The employee will have an opportunity
to rectify the documented deficiencies.

A formal evaluation and conference will be given to the employee at least two
(2) weeks prior to the end of the probation period.

An employee who continues to have documented deficiencies at the end of
the six (6) month probationary period may, at the discretion of the College, be
placed on an extended probationary period not to exceed an additional
three (3) months. A conference and evaluation shall be held forty-five (45)
days after the date of extension. The Union will be notified of the extended
probationary period.

A recommendation for an extended probationary period will be made in
writing by the SA in charge of the Campus Public Safety department to the SA
of Human Resources.

If an employee fails to satisfactorily correct deficiencies and is being
recommended for termination, the employee will be notified in writing prior to
the recommendation being sent to the President.

A probationary employee will not be terminated for arbitrary or capricious
reasons.

14.4 Evaluation

14.4.1

14.4.2

2018-2021

The College and the Union agree that the primary purpose of evaluation
is to maintain a high level of performance as determined by the College.

Performance evaluation deficiencies shall be documented and include
continuous communication feedback throughout the year. The supervisor shall
schedule a pre-evaluation meeting no less than 30 days prior to the formal
evaluation process, see Appendix F.
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1443

The College will evaluate employees at least once annually by June 30 or
when appropriate.

14.5 Seniority

145.1

14.6
146.1

14.6.2

14.6.3

146.4

14.6.5

Seniority according to this Agreement shall consist of the continuous service
of the employee with the College as a Campus Public Safety Officer. No
employee shall have seniority established prior to completing one (1) year
of continuous employment with the College. The employee’s earned
seniority shall not be lost because of absence due to illness, authorized leave
of absence or temporary layoff. The seniority list shall be brought up to date
each year on July 1.

Layoff and Recall Procedure

When the College eliminates a Campus Public Safety Officer position, the
College will lay off by seniority starting with the least senior Campus Public
Safety Officer. The College will lay off part-time employees assigned to a
Campus Public Safety Officer position prior to laying off any full-time employee
assigned to a Campus Public Safety Officer position.

Full-time employees who are laid off will be placed on a full-time layoff list
for fifteen (15) months from the date of layoff. The College will give persons on
the full-time seniority list preference by seniority for rehire to a security
position; if rehired to a full-time security position within fifteen (15) months,
said employee’s previous hire-in date will establish the employee’s seniority.

A person on the layoff list must notify the Human Resources Office of any
change in address or telephone number. A person who fails to notify the
Human Resources office of a change will lose all recall rights.

A person on the full-time layoff list who rejects an offer of full-time employment
will be dropped from the layoff list and thereby lose all recall rights.

The College will notify an employee at least thirty (30) days prior to the
effective date of the layoff.

14.7 Personnel Files

14.7.1

14.7.2

2018-2021

An employee may review the material in his or her personnel file(s) once per
year or when new documents are added to the file, during regular business
hours by making prior arrangements with the SA of Human Resources. Said
employee may have a Union business agent accompany him/her, if desired.

Upon request, the College will provide a copy of any document(s) in the

personnel file which has not been written by the employee or previously
provided to the employee.
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14.7.3

SECTION 15.
15.1

15.2

153

15.4

SECTION 16.

16.1

16.2

16.3

2018-2021

The College will provide a copy of any critical or commendatory written
material to the employee at the time of its inclusion in the personnel file.
Materials judged by the employee to be negative and/or derogatory may be
answered by the employee in writing. Such response shall be attached to
the material in question and become a part of the personnel file.

DISCIPLINE

Discipline will be for cause. As such, an employee will not be disciplined for an
arbitrary or capricious reason. The extent of any disciplinary action will be in
keeping with the seriousness of the infraction. A process of progressive discipline
will be used. Progressive discipline includes oral warning, written reprimand,
suspension or termination as appropriate to the infraction. The employee will
receive a copy of any written reprimand.

The College will notify an employee prior to a meeting set up for possible
disciplinary action so that the employee has an opportunity to obtain Union
representation. If representation is not available, the meeting will be
rescheduled to a mutually agreeable time, but not later than the five (5) working
days.

When an employee is dismissed or suspended for disciplinary action, a written
notice will be given to the employee with a copy to the Union.

The College will act in good faith in the dismissal or demotion of any
employee. Should the Union present a grievance in connection with the
dismissal or demotion within ten (10) working days of such dismissal or
demotion, it shall be reviewed under the terms of the grievance procedure.

TRAVEL ALLOWANCE

Employees required to use their private vehicle in the course of their work will
be compensated at the rate established by the Office of Financial Management
(OFM).

When an employee is required to use a privately owned vehicle for patrol
duties, the actual odometer reading will be reimbursed.

Private Vehicle for College Purposes

The Employer will not require an employee to use his or her personal vehicle for
College purposes, unless required as an essential function identified in the
employee’s job description.

It is the personal responsibility of an employee who uses his/her personal vehicle in
the performance of duties to carry public liability insurance for bodily injury and
property damage. This will be utilized prior to the State’s possible provision of any
excess liability protection.
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SECTION 17.
17.1

SECTION 18.
18.1
18.1.1

18.1.2

18.1.3

18.1.4

18.1.5

18.1.6

18.2
18.2.1

18.2.2

2018-2021

Claim for reimbursement under RCW 4.92.130 must be made to the Washington
State Torts Division.

PAYDAY
Employees will generally be paid on the 10th and 25th of each month or as
determined by OFM.

ARTICLE VI
LEAVES

LEAVE WITH PAY
Sick Leave

At the beginning of each fiscal year, full-time, regular employees will be
credited with twelve (12) days of sick leave. Sick leave may be used for
absences caused by illnesses, injury, disabilities caused or contributed to
by pregnancy, miscarriage, abortion, childbirth and recovery there from.

In addition, sick leave shall apply to emergencies.

The following conditions apply to emergencies:
a. The problem has been suddenly precipitated.
Preplanning is not possible
Preplanning cannot relieve the necessity for the employee's absence.
The problem is of a serious nature.
Auto trouble shall not be considered an emergency except in case of an

© Q0T

accident.

Employees who work only part of the fiscal year shall be prorated. The
unused portion of such allowance shall accumulate from year to year in
accordance with current state law.

Part-time employees will receive sick leave in accordance with State, City, or
CBA whichever offers the greater benefit to the Campus Public Safety Officer.

In the event a Campus Public Safety Officer becomes ill and will be unable to
report to work said employee will notify the immediate supervisor as soon as
possible.

Notification Procedure and Statement of Cause and Absence

An employee must notify the SA immediately whenever said employee will
not report to work for any reason.

The SA/designee may discipline an employee who fails to call to report his or

her absence in accordance with this procedure; the discipline may include the
loss of work and pay for the day.
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18.2.3

18.2.4

18.2.5

18.3

18.4
18.4.1

18.4.2

18.4.3

18.4.4

18.4.5

2018-2021

An employee must notify the SA prior to returning to work in accordance with
the times mentioned above.

Employees claiming benefits of the leave provisions shall follow the
College's current leave request procedures.

Any employee claiming benefits of more than three (3) consecutive workdays
from accumulated sick leave may be required to submit a medical authorization
on the third work day after the first day of iliness and every twenty (20) work
days thereafter. Any employee returning after more than three (3) days may
be required to bring in a doctor's note and have written approval ofthe SA of
Human Resources.

Sick Leave Buyback
Sick Leave Buy Back will be consistent with RCW 41.04.340.

Workers' Compensation (Industrial Insurance)
Workers' Compensation benefits shall be administered consistent with state
law WAC 296.17 and RCW 51.32. Procedures, guidelines and eligibility criteria
are available through Human Resources and the Workers' Compensation
Benefits Guide for injured workers.

For absences extending beyond three (3) calendar days, employees may
request available leave to make up the difference between their workers'
compensation benefit and their regular monthly salary. This prevents an
employee from experiencing the loss of funds normally expected during an
absence from work due to a job injury. An employee may request in
writing at any time to discontinue using leave for this purpose. Once this
request isimplemented, the decision cannot be changed. Leave used cannot be
"bought back."

While on industrial insurance, sick leave, holiday and vacation benefits will
continue to accrue to the employee in the same manner as if the injury had
not occurred for a period of twelve (12) calendar months. The College's
obligation to an employee for accrual of these fringes terminates at the end of
twelve (12) calendar months.

The College will continue to pay its share of the employee's health insurance
subsidy only each month during the first twelve (12) months provided that the
employee furnishes his/her share to the business office each month by check
made payable to the health insurance plan carrier.

At the end of one (1) calendar year from the date of the injury, the
following applies:
a. An employee who is not authorized to report back to work may req uest a
leave of absence in writing. The leave request is subject to SA approval
at his/her discretion.
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b. Said employee will be paid for all unused vacation pay earned.

c. If said employee returns to active employment status with the
College, his or her sick leave balance will be reinstated in accordance
with College policy.

d. Group medical insurance benefits terminate; each employee must
arrange for his or own medical insurance coverage if desired.

18.4.6 Supplemental Condition

18.5
18.5.1

18.5.2

18.5.3

18.5.4

18.6

18.7
18.7.1

18.8

The College, at its discretion, may establish a light duty position for any College
employee who is on workers' compensation. The light duty position is not
subject to posting, bidding, etc. Any College employee so assigned will not
replace any current Campus Public Safety Officer.

Bereavement Leave
The College will allow up to five (5) days of paid bereavement leave per
occurrence in the event of a death in the family (spouse, child, sibling,
parent, grandparent, or grandchild).

The College will allow a partial day to pay last respects to a close deceased
friend, per occurrence. |If the College observes a pattern which leads it to
believe an individual employee may not be using leave in accordance with this
section, the College may investigate any suspected abuse.

Requests for extensions or exceptions to bereavement leave provisions may be
granted in extraordinary circumstances by the SA of Human Resources.

Bereavement leave is noncumulative.

Shared Leave
Shared Leave will be offered consistent with state law RCW 41.04.660-680. The
appropriate forms may be requested from Human Resources.

Family lliness Leave

Employees shall be granted a leave of absence with pay of not more than three
(3) days each fiscal year, when such absence is occasioned by the iliness of
any relative residing in the household of the employee and/or the following
family members which necessitates the presence ofthe employee: grandparents,
spouse, mother, father, daughter, son or siblings. The employee will certify to the
circumstances ofthe illness upon return to work. Such leave is non-accumulative
and is not to be taken from sick leave.

Personal Leave

18.8.1 Personal leave will be granted for up to four (4) days per year and is accumulative

18.8.2

2018-2021

to atotal of six (6) days. The following conditions apply to extraordinary leave.

If an employee is in a position which requires a replacement employee, said
employee must call, text or email the appropriate supervisor directly at least
twenty-four (24) hours in advance ofthe absence in order to assure the availability of
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a replacement employee. Before leave is approved, a replacement employee, if
required, must be available; provided, however, these limitations do not apply
when extraordinary leave is used for family illness.

18.8.3 Leave may not be used during the first or last five (5) days of the student school

18.9

18.10

year.

Military Leave for Reservists and Members of the National Guard
Military Leave will be offered consistent with state law RCW 38.40.060.

Jury Duty, Subpoena Leave

18.10.1 Leaves of absence with pay are allowed for jury duty RCW 2.36.165.

18.10.2 Subpoena Leave will be offered consistent with state law WAC 357.31.320.

SECTION 19.
19.1

19.1.1

19.1.2

19.3
19.3.1

2018-2021

LEAVE WITHOUT PAY

Family, Medical, Parental and Adoption Leave

Family, Medical, Parental and Adoption Leave will be offered consistent with
29USC2601 & RCW 49.78. Procedures and guidelines for Family and Medical Leave
are available from Human Resources.

An employee who is legally adopting a pre-school child (four years or younger) may
have the privileges of parental leave. The leave shall commence as soon as the
child has been released to the care of the adopting parent(s). An employee on
parental leave for adoption may return to the first available vacancy for which he
or she is qualified.

Parental leave shall not extend beyond eighteen (18) months from the date on
which the child was born or adopted. In the event both parents are employees of
the College parental leave will be granted to only one ofthe parents at atime, and
the couple's total parental leave shall not exceed eighteen (18) months.

Political Leave
Upon request, employees may be granted political leave in accordance with the
following provisions:

a. With three (3) weeks' notice, an employee may be granted up to four (4)
weeks of continuous leave without pay for the purpose of
campaigning for employee's own election. Ifthe employee is not elected
to the political office, the employee shall return to the same position held
prior to the leave.

b. If the employee is elected to the office, the President/designee may
return the employee to the same or mutually agreed upon position until such
time that employee's elected term of office necessitates leaving
assignment. Any employee may hold a political office and continue as an
employee as long as it does not interfere with this assignment.
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c. The President/desighee may extend to the employee who is elected to a
political office a leave of absence without pay up to one (1) year.

19.3.2 At the conclusion of political leave, the employee will be given the same

19.4

19.5
19.5.1

SECTION 20.
20.1

20.2

SECTION 21.
211

2018-2021

consideration for returning to position of last assignment. It will be assumed that
the employee wishes to return to the position of last assignment unless employee
notifies the President in writing, by March 18, prior to the expiration of the
leave. If reassignment is necessary, a conference will be held to endeavor to find
an assignment that is mutually agreeable. Political leaves may be granted for one
(1) year or afraction of ayear. Upon return from this type of leave, the employee
may be returned to the same position. If political leave is extended beyond one (1)
year, the person's right to return to original position cannot be guaranteed.

Military Service (Active Duty) Leave
Leave and reemployment will be administered consistent with 38 USC Sections
4301-4335, 20CFR1002. USERRA.

Other Leave

Employees may request leave without pay not to exceed one (1) year for the
purpose of recuperation (recommended by the employee's personal physician and
the President), study, and other reasons upon completion of at least three (3)
years of consecutive service. Requests will be considered on a case-by-case basis
and granted based on the needs ofthe College.

Upon completion of the leave period, the employee will be returned to the position
of last assignment. In the event the ©position was reduced or
eliminated, the employee will return to a position of like classification within fifteen
(15) months if available.
ARTICLE VIII
FURTHER PROVISIONS

INSPECTION PRIVILEGES

Authorized agents of the Bargaining Unit shall have access to the College during
normal working hours in coordination with the appropriate College administrator for
the purpose of resolving disputes, investigating working conditions, and ascertaining
that the Agreement is being adhered to, provided, however, that there is no
interruption ofthe working schedule.

The employer agrees to provide suitable space for the Bargaining Unit to place a
bulletin board. Posting by the Bargaining Unit on such boards are to be confined to
official business ofthe Unit.

PERSONAL PROPERTY
Employees shall contact the SA of Campus Public Safety (CPS) to file a report when
an incident concerning the employee's vehicle and/or other personal property
occurs on College property. A copy of such report shall be provided to the
employee to be included when/if a claim is filed.
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21.2

SECTION 22.
22.1

22.2

SECTION 23.

23.1

SECTION 24.

241

24.2

2018-2021

Employees may follow the Washington State Tort claims process as established by
RCW 4.92. Tort claim forms are available in the Finance Office. Employees should
file necessary forms with the Washington State Risk Management office.

LOCAL PENSION

If the majority of bargaining unit members vote to do so, the
College will divert an agreed upon amount of their hourly wages to the Central
Pension Fund ofthe International Union of Operating Engineers and Participating
Employers for each member of the bargaining unit for which compensation was
paid. The purpose of said payments shall be to provide retirement benefits for
eligible employees pursuant to the provisions of said Pension Fund.

Obligation to the Funds

The College and the Union agree to be bound by the respective Agreement and
Declaration of Trust entered into on the date set forth herein for each Fund, as
of September 7, 1960, establishing the Central Pension Fund of the International
Union of Operating Engineers and Participating Employers and by any
amendments to either said Trust Agreement, heretofore and hereafter adopted.
The College and the Union consent to accept the terms, conditions and
provisions for each written Trust Agreement and as amended, creating each said
Fund. The College and Union agree that the Trustees named in each said Trust
Agreement and their successors are and shall be its representatives and the
College and the Union consent to be bound by the acts of said Trustees and
successor Trustees made pursuantto and in carrying out the provisions of each said
Trust Agreement.

The total amount due for each calendar month based on regular assignments shall
be remitted in a lump sum to each said Fund not later than ten (10) days after the
last business day of such month. Those amounts based on extra assignments
shall be remitted once annually.

AGREEMENT CLAUSE

This Agreement expressed herein in writing constitutes the full and complete
agreement between the Board and the Union and shall supersede any rules,
regulations, policies, resolutions or practices ofthe College which shall be contrary
to or inconsistent with its terms.

SAVINGS CLAUSE

If any provision of this Agreement or any application of this Agreement to any
employee or group of employees should be found contrary to law, then such
provision or application shall not be deemed valid and subsisting except to the
extent permitted by law, but all other provisions or applications shall continue in
full force and effect.

If the College would be in violation of state law or would incur any penalty or
decrease in state support as a result of the compensation and benefits
25



provided herein, provisions of this contract affected by the ruling shall be
reopened and the College and the Union shall renegotiate the provisions in
accordance with the law.

SECTION 25. COPIES OF AGREEMENT CLAUSE
25.1 Copies of this Agreement shall be printed at the expense of the College for
each employee covered by this Agreement.

SECTION 26. DURATION CLAUSE
26.1 This Agreement shall be in effect as of July 1, 2018 and shall continue in full force
and effect through June 30, 2021, with option to extend if mutually agreed upon by
both the College and the Union or for other issues in the agreement.

26
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APPENDIX A
SALARY SCHEDULES

Employees on Schedule 1 may choose by January 1 of each year to move to Schedule 2 at the

beginning of next fiscal year.

SCHEDULE 1
1 Annual
Monthly
Hourly

1.6 Annual
Monthly
Hourly

1.7 Annual
Monthly
Hourly

1.8 Annual
Monthly
Hourly

1.9 Annual
Monthly
Hourly

1.10 Annual
Monthly
Hourly

1.11  Annual
Monthly
Hourly

A-YEAR 1
$38,856
$3,238.00
$18.68
$44,916
$3,743.00
$21.59
$45,926
$3,827.00
$22.08
$46,936
$3,911.00
$22.57
$47,946
$3,996.00
$23.05
$48,956
$4,080.00
$23.54
$49,966
$4,164.00
$24.02

B-YEAR 2
$40,260
$3,355.00
$19.36
$46,320
$3,860.00
$22.27
$47,330
$3,944.00
$22.75
$48,340
$4,028.00
$23.24
$49,350
$4,113.00
$23.73
$50,360
$4,197.00
$24.21
$51,370
$4,281.00
$24.70

C-YEAR 3
$41,640
$3,470.00
$20.02
$47,700
$3,975.00
$22.93
$48,710
$4,059.00
$23.42
$49,720
$4,143.00
$23.90
$50,730
$4,228.00
$24.39
$51,740
$4,312.00
$24.88
$52,750
$4,396.00
$25.36

D-YEAR 4
$43,020
$3,585.00
$20.68
$49,080
$4,090.00
$23.60
$50,090
$4,174.00
$24.08
$51,100
$4,258.00
$24.57
$52,110
$4,343.00
$25.05
$53,120
$4,427.00
$25.54
$54,130
$4,511.00
$26.02

E-YEAR 5
$44,400
$3,700.00
$21.35
$50,460
$4,205.00
$24.26
$51,470
$4,289.00
$24.75
$52,480
$4,373.00
$25.23
$53,490
$4,458.00
$25.72
$54,500
$4,542.00
$26.20
$55,510
$4,626.00
$26.69

F-YEAR 10
$45,804
$3,817.00
$22.02
$51,864
$4,322.00
$24.93
$52,874
$4,406.00
$25.42
$53,884
$4,490.00
$25.91
$54,894
$4,575.00
$26.39
$55,904
$4,659.00
$26.88
$56,914
$4,743.00
$27.36

G-YEAR 15
$47,184
$3,932.00
$22.68
$53,244
$4,437.00
$25.60
$54,254
$4,521.00
$26.08
$55,264
$4,605.00
$26.57
$56,274
$4,690.00
$27.05
$57,284
$4,774.00
$27.54
$58,294
$4,858.00
$28.03

1. Schedule 1 is only for employees hired prior to July 1, 2014 electing to remain on

Schedule 1

o g M 0N

2018-2021

Maximum annual increments remains at 2

Maximum increments remains at 11 lifetime increments

Base pay and training increments eligible for state funded COLAs

May receive 2 training increments annually and retain them until separation

Employees on Schedule 1 are not eligible for Schedule 2 training stipends

27



SCHE DULE 2

2

2.6

2.7

2.8

29

3.6

3.7

3.8

3.9

3.10

3.1

Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly
Annual
Monthly
Hourly

2018-2021

A-YEAR 1
$38,856
$3,238.00
$18.68
$44,916
$3,743.00
$21.59
$45,926
$3,827.00
$22.08
$46,936
$3,911.00
$22.57
$47,946
$3,996.00
$23.05
$48,956
$4,080.00
$23.54
$49,966
$4,164.00
$24.02
$40,032
$3,336.00
$19.25
$46,092
$3,841.00
$22.16
$47,102
$3,925.00
$22.65
$48,112
$4,009.00
$23.13
$49,122
$4,094.00
$23.62
$50,132
$4,178.00
$24.10
$51,142
$4,262.00
$24.59

B-YEAR 2
$39,252
$3,271.00
$18.87
$45,312
$3,776.00
$21.78
$46,322
$3,860.00
$22.27
$47,332
$3,944.00
$22.76
$48,342
$4,029.00
$23.24
$49,352
$4,113.00
$23.73
$50,362
$4,197.00
$24.21
$40,428
$3,369.00
$19.44
$46,488
$3,874.00
$22.35
$47,498
$3,958.00
$22.84
$48,508
$4,042.00
$23.32
$49,518
$4,127.00
$23.81
$50,528
$4,211.00
$24.29
$51,538
$4,295.00
$24.78

C-YEAR 3
$40,824
$3,402.00
$19.63
$46,884
$3,907.00
$22.54
$47,894
$3,991.00
$23.03
$48,904
$4,075.00
$23.51
$49,914
$4,160.00
$24.00
$50,924
$4,244.00
$24.48
$51,934
$4,328.00
$24.97
$42,048
$3,504.00
$20.22
$48,108
$4,009.00
$23.13
$49,118
$4,093.00
$23.61
$50,128
$4,177.00
$24.10
$51,138
$4,262.00
$24.59
$52,148
$4,346.00
$25.07
$53,158
$4,430.00
$25.56

D-YEAR 4
$41,232
$3,436.00
$19.82
$47,292
$3,941.00
$22.74
$48,302
$4,025.00
$23.22
$49,312
$4,109.00
$23.71
$50,322
$4,194.00
$24.19
$51,332
$4,278.00
$24.68
$52,342
$4,362.00
$25.16
$42,468
$3,539.00
$20.42
$48,528
$4,044.00
$23.33
$49,538
$4,128.00
$23.82
$50,548
$4,212.00
$24.30
$51,558
$4,297.00
$24.79
$52,568
$4,381.00
$25.27
$53,578
$4,465.00
$25.76

E-YEAR 5
$42,876
$3,573.00
$20.61
$48,936
$4,078.00
$23.53
$49,946
$4,162.00
$24.01
$50,956
$4,246.00
$24.50
$51,966
$4,331.00
$24.98
$52,976
$4,415.00
$25.47
$53,986
$4,499.00
$25.95
$44,160
$3,680.00
$21.23
$50,220
$4,185.00
$24.14
$51,230
$4,269.00
$24.63
$52,240
$4,353.00
$25.12
$53,250
$4,438.00
$25.60
$54,260
$4,522.00
$26.09
$55,270
$4,606.00
$26.57

F-YEAR 7
$44,592
$3,716.00
$21.44
$50,652
$4,221.00
$24.35
$51,662
$4,305.00
$24.84
$52,672
$4,389.00
$25.32
$53,682
$4,474.00
$25.81
$54,692
$4,558.00
$26.29
$55,702
$4,642.00
$26.78
$45,924
$3,827.00
$22.08
$51,984
$4,332.00
$24.99
$52,994
$4,416.00
$25.48
$54,004
$4,500.00
$25.96
$55,014
$4,585.00
$26.45
$56,024
$4,669.00
$26.93
$57,034
$4,753.00
$27.42

G-YEAR 10
$46,368
$3,864.00
$22.29
$52,428
$4,369.00
$25.21
$53,438
$4,453.00
$25.69
$54,448
$4,537.00
$26.18
$55,458
$4,622.00
$26.66
$56,468
$4,706.00
$27.15
$57,478
$4,790.00
$27.63
$47,772
$3,981.00
$22.97
$53,832
$4,486.00
$25.88
$54,842
$4,570.00
$26.37
$55,852
$4,654.00
$26.85
$56,862
$4,739.00
$27.34
$57,872
$4,823.00
$27.82
$58,882
$4,907.00
$28.31

H-YEAR 13
$47,772
$3,981.00
$22.97
$53,832
$4,486.00
$25.88
$54,842
$4,570.00
$26.37
$55,852
$4,654.00
$26.85
$56,862
$4,739.00
$27.34
$57,872
$4,823.00
$27.82
$58,882
$4,907.00
$28.31
$49,200
$4,100.00
$23.65
$55,260
$4,605.00
$26.57
$56,270
$4,689.00
$27.05
$57,280
$4,773.00
$27.54
$58,290
$4,858.00
$28.02
$59,300
$4,942.00
$28.51
$60,310
$5,026.00
$29.00

28

I-YEAR 16

$48,720
$4,060.00
$23.42
$54,780
$4,565.00
$26.34
$55,790
$4,649.00
$26.82
$56,800
$4,733.00
$27.31
$57,810
$4,818.00
$27.79
$58,820
$4,902.00
$28.28
$59,830
$4,986.00
$28.76
$50,184
$4,182.00
$24.13
$56,244
$4,687.00
$27.04
$57,254
$4,771.00
$27.53
$58,264
$4,855.00
$28.01
$59,274
$4,940.00
$28.50
$60,284
$5,024.00
$28.98
$61,294
$5,108.00
$29.47



4.5

Annual $48,036 $48,516 $50,448 $50,952 $52,992 $55,116 $57,324
Monthly  $4,003.00 $4,043.00 $4,204.00 $4,246.00 $4,416.00 $4,593.00 $4,777.00
Hourly $23.09 $23.33 $24.25 $24.50 $25.48 $26.50 $27.56
Annual $53,086 $53,566 $55,498 $56,002 $58,042 $60,166 $62,374
Monthly  $4,424.00 $4,464.00 $4,625.00 $4,667.00 $4,837.00 $5,014.00 $5,198.00
Hourly $25.52 $25.75 $26.68 $26.92 $27.90 $28.93 $29.99

1. New employees will be placed on Schedule 2

2. Employees are eligible to earn a maximum of 2 training stipends annually

3. Training stipends earned shall be paid as annual stipends at $930 per stipend

4. Training stipends do not accrue as part of the base salary

5. Sergeant placed on Level 4 (includes 20% of Level 3 base salary)

2018-2021

$59,040
$4,920.00
$28.38
$64,090
$5,341.00
$30.81
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$60,216
$5,018.00
$28.95
$65,266
$5,439.00
$31.38



APPENDIX B

UNIFORM AND PERSONAL PROTECTIVE EQUIPMENT LIST

* Uniforms

Short sleeve uniform shirt

Long sleeve uniform shirt
Uniform pants

Footwear

Baseball style uniform hat
Jacket

Gloves

Black/blue turtleneck (or mock)
Metal nametags

Raincoat

*Authorized Equipment
Duty gear suspenders
Belt keepers
Duty belt
Holster

*All case holders

Flashlight holder
Handcuff case
Baton case
Pepper spray case
Cell phone case
Radio case
Utility gear case
Key holder
Glove case

College responsibility of ownership
and maintenance of equipment
Body Armor
Cell Phone
Tasers
Pepper Spray
Handcuffs
Radios
Flashlight
Badge

Other items mutually agreed upon by the Union

and College

* Other related items approved by SA of Human

Resources

2018-2021
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APPENDIX C
BODY ARMOR
It is the intention of Bates Technical College (Bates) and the International Union of Operating
Engineers (IUOE) Local 286 to provide Bates Campus Public Safety Officers with guidelines for the
proper use and care of body armor.

To maximize officer safety with the use of body armor in combination with prescribed safety
procedures.

In doing so, the following shall apply:

A. Body Armor:

1. All body armor purchased will comply with protective and related requirements
prescribed under current standards of the National Institute of Justice (NIJ) or its’
successor agency.

2. The College shall provide Campus Public Safety Officers approved body armor.

3. The officer shall pay for body armor that must be replaced due to misuse or abuse by
the officer.

4. The College will pay to replace body armor that is damaged in the line of duty except
for neglect or misuse.

B. Use of Body Armor:
1. Officers shall wear only College approved body armor.
2. While in uniform, officers are required to wear body armor during their shift.

C. Inspection of Body Armor:
1. Annual inspections of body armor shall be conducted for fit, cleanliness, and signs of
damage, abuse and wear by the Sergeant or Supervisor.
2. This may be accomplished as part of annual defensive tactics training.

D. Care, Maintenance and Replacement of Body Armor:

1. Officers shall routinely inspect personal body armor for signs of damage and for general
Cleanliness.

2. Asdirt and perspiration may erode ballistic panels, each officer shall be responsible for
cleaning personal body armor in accordance with the manufacturer's instructions.

3. Officers are responsible for the proper storage, maintenance and care of body armor in
accordance with the manufacturer’s instructions.

4. Officers are responsible for reporting damage or excessive wear to the ballistic panels or
cover to the Sergeant or Supervisor immediately.

5. Body armor will be replaced on a five-year cycle by the College.

E. Purchase
1. Bates Technical College shall provide Campus Public Safety approved body armor.

While body armor provides a significant level of protection, it is not a substitute for the
observance of officer safety procedures.
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APPENDIX D
TRAINING TRUST

Agreement made this 6™ of June, 2014 between Bates Technical College — Security (Employer) and
the International Union of Operating Engineers, Local No. 286 {(Union):

WHEREAS, the Employer and the Union have entered into a Collective Bargaining Agreement with
respect to the terms and conditions of the employment of certain employees of Employer
represented by the Union; and

WHEREAS, the Union and other employers with whom the Union has Collective Bargaining
Agreements have established a trust fund, known as the Stationary Engineers Local 286
Journeyman Upgrading, Apprenticeship Training and Training Trust, for the purpose of providing
employees who are represented by the Union with journeyman upgrading, apprenticeship training
and training programs; and

WHEREAS, said trust fund is a joint labor-management trust established in accordance with the
applicable provisions of the Internal Revenue Code, the Labor-Management Relations Act and the
Employee Retirement Income Security Act; and

WHEREAS, the Employer and the Union, jointly desire to upgrad and advance the skills and training
of the employees represented by the Union;

NOW, THEREFORE, IT IS AGREED AS FOLLOWS:

1. Effective July 1, 2014, based on June 2014 hours, the Employer, who is a party to this
Collective Bargaining Agreement, agrees to participate in the Western Washington
Stationary Engineers Training Trust program. By virtue of this Agreement, the Employer
does not agree to hire or train apprentice(s), but should an apprentice be hired it will be in
accordance with the Standards of the program. The Employer further agrees to remit the
regular established contribution rate, as determined by the Trustees of the Fund.
Employees taking classes must understand work will take precedence with changed
schedules.

2. Effective July 1, 2014, based on June 2014 hours, the Employer shall contribute $25.00 per
month for each bargaining unit employee who received eighty (80) hours or more
compensation in the preceding calendar month to the Stationary Engineers Local 286
Journeyman Upgrading, Apprenticeship Training and Training Trust.

3. The total amount due for each calendar month shall be remitted in a lump sum to the
Stationary Engineers Local 286 Journeyman Upgrading, Apprenticeship Training and
Training Trust, in care of the depository selected by the Trustees of the fund, not later than
ten (10) days after the last business day of such month.

4. The Employer and the Union agree to be bound by the Agreement and Declaration of Trust
entered into as of May 8, 1972 establishing the Stationary Engineers Local 286 Journeyman
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Upgrading, Apprenticeship Training and Training Trust and by any amendments to said
trust agreement, heretofore or herafter adoped.

5. Employer accepts as its lawful representatives the Employer Trustees who are now or may
hereafter serve on the Board of Trustees to the Trust Fund and consents to be bound by
the acts and determinations of the Trustees acting pursuant to the authority conferred
upon them.

6. The Employer retains the right to terminate any apprentice at any time during the training
program if the apprentice volutarily abandons further training or if the apprentice is
dropped from the training program by the Joint Apprenticeship Training Committee.

7. Employer acknowledges its responsibility to maintain the status quo by paying to the Trust
Fund contributions during any period of bargaining with the Union following termination
of any collective bargaining agreement. The Employer and the Union recognize this
Training Trust Addendum as a separate written agreement requiring Employer
contributions to the Trust Fund during the period of bargaining. The written terms of any
Collective Bargaining Agreement between Employer and the Union are hereby expressly
referred to and incorporated by reference herein and made a part of this Training Trust
Addendum. Employer acknowledges that this Training Trust Addendum requires the
payment of contributions to the Trust and may be enforced by the Trust in either state or
federal court.
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APPENDIX E
NEW EMPLOYEE PSYCHOLOGICAL EVALUATION

It is the intention of Bates Technical College (Bates) and the International Union of Operating
Engineers (IUOE) Local 286 to provide Bates Campus Public Safety Organization with the best-
vetted candidates for employment.

To maximize officer safety and the safety of our students, staff, clients and public, it is agreed
that all new Public Safety Officer candidates who are offered and accept employment with Bates
Technical College will complete a psychological evaluation.

In doing so, the following shall apply:

A. Offer and Accept Employment
1. Allcandidates will complete the recruitment process as established by Bates.
2. Ajob offer will be made and accepted by the candidate with notice of a start date.
3. Once job offer is accepted, candidate agrees to complete a psychological
evaluation.
4. Continued employment will be conditioned upon successful completion of
psychological evaluation.
B. Psychological Evaluation
1. Psychological evaluation will only apply to probationary employees who have
completed the recruitment process, have been made and accepted employment
offer.
2. All such probationary employees will complete a psychological evaluation through
a practitioner of the College’s choosing.
3. All costs for the psychological evaluation will be paid for by the College.
All psychological evaluations will be done during probationary employees’ regular
work hours.
C. Access to Psychological Evaluation
1. All psychological evaluations will be made a part of the probationary employee’s
Personnel File.
2. Employees can review their psychological evaluation through the normal process
of reviewing their Personnel File.
3. Any copies provided to the employee will be done in accordance with Bates
policies and procedures.
4. Evaluation results will be placed in the Confidential File and will only be shared on
a need to know basis.
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APPENDIX F
PERFORMANCE EVALUATION FORM
BATES TECHNICAL COLLEGE
Campus Public Safety
Employee Evaluation
The intent of this form is to create an open and positive line of communication between employee and supervisor
while promoting a healthy working environment.

To be completed by Evaluator

Name of Employee Date
Department Years in Position
Years at College Evaluation Period: From / / to / /_

The following steps have been adhered to in this evaluation.

1. Pre-conference (planning). Explanation of process and performance elements for each
(Date) category to be evaluated. Provide a copy of “Performance Elements” attachment and
“Self-Assessment section” to employee.

2. Evaluation Conference / Employee Self-Assessment has been discussed.
(Date)

If any performance element category is unsatisfactory, check the box and attach the improvement plan and
timelines.

[ ] Explanation of any unsatisfactory rating attached.

[ ] Addendum attached and copy to supervisor.

Employee’s Signature Date Evaluator’s Signature Date

Employee’s signature serves as record of review only; does not indicate agreement with supervisor’s assessment.
Please return to the Human Resources office no later than June 30th.
Vice President of Human Resources to check the box below and sign.

[ ] 1 have reviewed all evaluation forms.

Vice President of Human Resources’ Signature Date

Note: Once the performance evaluation is completed and signed by all parties, it is the Evaluator’s responsibility to
provide a copy to the employee and to ensure that the original is placed in the employee’s personnel file.
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BATES TECHNICAL COLLEGE
Campus Public Safety
Employee Evaluation

To be completed by Evaluator

Name of Employee Department

EMPLOYEE PERFORMANCE ELEMENTS

The evaluator should meet with the employee to discuss the evaluation process. A copy of the evaluation tool shall be provided
to employee. The employee will list goals for the future and discuss them with the evaluator at the conference.

The evaluator will complete the evaluation form and provide comments when appropriate. The evaluation results will be
discussed with the employee at the evaluation. The “Development and Performance Plan” from the past year may also be
discussed.

The evaluator shall indicate the priority of each performance element as it pertains to the employee’s job assignments. The
evaluator may indicate more than one performance element as having the same priority (i.e.: three different elements can be
marked as a #1 priority, two as a #2 priority, etc.).

Key: 1= Unsatisfactory; 2 = Needs improvement: 3 = Satisfactory;
4 = Exceeds requirements; 5 = Excellent; N/A = Not applicable.

Priority
1 2 3 4 5N/A
A. Self-Management Skills
B. Work Processes, Skills and Results
C. Teamwork Skills
D. Innovation and Change Skills
E. Development Skills
F. Communication Skills
G. Customer Service Skills
H. Leadership Responsibilities
. Special Projects/Other
Supervisor Initial Employee Initial
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BATES TECHNICAL COLLEGE
PERFORMANCE ELEMENTS
Campus Public Safety
Employee Evaluation

The following performance elements should be considered, where applicable, in assessing employee performance and determining future performance
expectations and development needs. Other performance elements may be added as needed.

A.

SELF-MANAGEMENT SKILLS

Punctual and consistent work
attendance

Efficient, effective use of work time,
equipment, and resources.

Follows rules and procedures.
Works in a safe manner.

Proper use and maintenance of
equipment.

Seeks and assumes additional
responsibilities as is appropriate.
Exhibits integrity and honesty.
Treats others with respect and dignity.
Gives and accepts constructive
feedback.

Works effectively in a diverse work
environment.

Focuses on the situation, issue or
behavior rather than on the person.
Other:

WORK PROCESSES, SKILLS &
RESULTS

Provides products & services that
consistently meet or exceed the needs
and expectations of customers.
Uses customer satisfaction as a key
measure of quality.

Uses appropriate problem-solving
methods to improve processes.
Collects and evaluates relevant
information to make decisions.
Uses good judgment.

Meets productivity standards,
deadlines and work schedules.
Accurate and timely work with
appropriate supervision.

Meets goals.

Pursues efficiency and economy in the
use of resources.

Informs supervisor or appropriate
others of problems; identifies issues
and alternative solutions.

Other:

TEAMWORK SKILLS

Supports and focuses on the vision,
mission, and goals of the organization
and team.

Cooperates with and offers assistance
to others.

Views the success of the organization
and team as more important than
individual achievements.

Contributes to the development,

cohesion and productivity of the team.

Appropriately shares information
internally and externally.
Supports teamwork and cooperation

through open, honest communication.

Other:

INNOVATION AND CHANGE SKILLS

Is creative and innovative when
contributing to organizational and
individual objectives.

Receptive to new ideas and adapts to
new situations.

Avoids being overly defensive; willing
to explore different options.

Seeks and acts on opportunities to
improve, streamline and re-invent
work processes.

Other:

DEVELOPMENT SKILLS

Participates in opportunities to
enhance knowledge and skills
identified and offered by the
organization or the evaluator.
Displays initiative in developing or
upgrading knowledge and skills.
Applies new knowledge or skills
acquired from developmental
opportunities.

Helps others learn new systems,
processes, or programs.

Learns to use technology effectively, as

is appropriate for the job.
Other:

COMMUNICATION SKILLS

Participates in meetings in an active,
cooperative, and courteous manner.
Effectively communicates orally on a
one-on-one basis and in small groups.

Make effective oral presentations
before groups.

Writes clearly and succinctly.
Understands and empathizes with the
listener or reader.

Responds promptly to e-mails, phone
messages, and mail.

Follows through with commitments.
Other:

CUSTOMER SERVICE SKILLS

Understands and responds to
customer’s objectives and needs.

Is sensitive to public attitudes and
concerns.

Is accessible, timely, and responsive
when interacting with customers.
Handles customer inquiries and
complaints promptly, courteously, and
non-bureaucratically.

When feasible, goes the extra mile to
satisfy customer needs and
expectations.

Other:

LEADERSHIP RESPONSIBILITIES

Clearly communicates the mission and
goals of the organization to staff.
Provides regular, ongoing feedback to
staff.

Facilitates, coaches, and supports
staff’s efforts to succeed.

Provides meaningful recognition of
staff success.

Supports diversity in the workplace.
Sets clear direction and follow through.
Makes effective employee selection
and promotion decisions.

Other:

SPECIAL PROJECTS / OTHER

Supervisor Initial

2018-2021
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BATES TECHNICAL COLLEGE
Campus Public Safety
Employee Evaluation

To be completed by Employee

Employee Self-Assessment

This form is to be completed by employee and discussed with evaluator.

Purpose of Appraisal: Employee’s Name: (Last, First, Ml) Department:

[0 Annual Review Job Classification: Evaluator’s Name:
[J Probationary Review

[0 other

Part I: Performance Feedback
Assess your contribution toward helping the organization achieve its goals. Describe how well you have done in carrying out job
responsibilities and performance expectations

Use additional sheets if needed.

Part Il: Future Performance Expectations
Identify any particular performance expectations, job duties, special assignments, and/or skills upon which you should focus in order to
reinforce your success and contribution to the organization in your current position.

Use additional sheets if needed.

Part lil: Development and Performance Plan
The employee will not be evaluated on this section. Identify training and development opportunities in which you would like to participate
to enhance future performance. You may include suggestions as to how your co-workers and supervisor can support you in the present job
with future career goals. Budget may preclude the employee’s development opportunities.

Use additional sheets if needed.

Part IV. Comments and Signatures
Evaluator’'s Comments: (This section addresses areas of outstanding performance and/or suggestions for improvement).

Employee’s Comments:

This report has been discussed with my evaluator.

Employee’s Signature Title Date

Evaluator’s Signature Title Date

This report is based upon the evaluation conference.

2018-2021
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